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Office of the Attorney General 

Department of Crime Victim Compensation (DCVC)
Victim Assistance Fines, Fees, and Assessment Fund 

Victim Advocate Time and Activity Percentage Calculation Worksheet 
Victim Advocate/Notifier Name: _______________________________________
         (Must Provide Direct Victim Services)

County/ Municipal Agency Name: ______________________________________
Step 1:

   

_      _ (Total Weekly Working Hours per Job Description)

  x   
__        (Total Number of Weeks During Timeframe Being Reviewed)
      
   

 * We do not exclude Holidays or Vacation Time. 

      
              (Total Number of Working Hours)
Step 2:
  __       __ (# of VA Working Hours)  (   _            (Total # of Working Hours) = __.   ___

            Providing Direct Victim Services

  
(*Calculated from Time and Activity Sheets)  ( (* Total hours calculated in Step 1)
Step 3:
As of the date above, it appears the Victim Advocate’s 
Allowable Percentage is:

___.  ___  x 100 = 
    ___  ___%
      (Allowable Amount)
               (Allowable Percentage)

* Attach all Time and Activity forms used to complete this PCW.
* Time and Activity Percentages should be calculated at least once a year to determine if the percentage of time has increased/decreased.

Calculated By:  
                         Today’s Date: 

Developed by the Office of the Attorney General

July 2017
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