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Pre-Award Supporting Documentation 

1. Organization Chart 
Each subrecipient must submit an electronic copy of an organizational chart for your agency with the 
following information either included in the chart itself or as a document that cross-references the chart: 
Position title that matches the title shown on the grant application, full name of funded person in the 
position (if this is a new position or it is vacant, mark as such), the amount of actual salary paid to that 
person, and which funding sources (VOCA, SVAP, VAWA, FVPSA, United Way, local funds, or other 
specific sources) are used to supply funding for each individual staff member with percentages of each 
funding source. Executive Directors may be exempt if no federal funds are used to support their salary. 
Please indicate this on the organizational chart or support document.  
 

2. Volunteer Job Description  
Each subrecipient must submit an electronic copy of a volunteer job description. All VOCA and SVAP 
grants require a minimum of at least one volunteer involved with the project. Volunteer job descriptions 
are also required on all VAWA grants that use in-kind volunteer match.  
 

3. Job Description(s) 
Each subrecipient must submit a job description for each funded staff position.  
 

4. Lease 
If your application included a “rent/lease/office space” or a “utilities/electric/gas/water” line item, submit 
an electronic copy of the current lease agreement (or a building plan/blueprint if the building is owned). 
The lease agreement, building plan, or addendum from the leasing agency must reflect the total square 
footage. Only office space dedicated to funded personnel is allowable for reimbursement.  
 

5. IRS 501(c)3 certification (applies only to non-profit organizations) 
Each non-profit applicant must submit an electronic copy of your agency's IRS certification of tax-
exempt 501(c)3 status, if applicable. Sub-recipients may certify their non-profit status by submitting a 
statement to the recipient (to be placed in the grant file) affirmatively asserting that the sub-recipient is 
a non-profit organization, and indicating that it has on file, and available upon audit, either – 1) a copy 
of the recipient’s 501(c)(3) designation letter; 2) a letter from the recipient’s state/territory taxing body or 
state/territory attorney general stating that the recipient is a non-profit organization operating within the 
state/territory; or 3) a copy of the recipient’s state/territory certificate of incorporation that substantiates 
its non-profit status. Sub-recipients that are local non-profit affiliates of state/territory or national non-
profits should have available proof of (1), (2) or (3), and a statement by the state/territory or national 
parent organization that the recipient is a local non-profit affiliate. 
 

6. Travel Policy 
Each applicant must submit an electronic copy of the subrecipient agency's travel regulations showing 
agency-established rates for mileage and per diem (meals) reimbursement in one or both of the 
following forms:  a) the part of the agency's policy and procedures manual in which travel regulations 
are included; b) the Board's or Council's minutes setting travel rates. All lodging expenses must adhere 
to the approved and allowed GSA rate for area and season. Refer to 
http://www.gsa.gov/portal/content/104877 for the most current information. 
 

 

http://www.gsa.gov/portal/content/104877
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Universal Federal Requirements 

7. Availability of Funds: This grant award is contingent upon availability of federal funds approved by 
Congress or state funds in the case of State Victims Assistance Program (SVAP) 
 

8. All requests included in this grant application must be requests that your agency reasonably expects to 
use within the coming grant year. 
 

9. Project Implementation: The Subgrantee agrees to implement this project within 90 days following the 
grant award effective date or be subject to automatic cancellation of the grant. Evidence of project 
implementation must be detailed in the first progress report. 
 

10. The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all requirements of the 
current civil rights laws as outlined in the training available at https://ojp.gov/about/ocr/ocr-training-
videos/video-ocr-training.htm Any recipient of these funds agrees that they have viewed, understood, 
and will comply with the civil rights requirements in the training. Each grant-funded staff must sign a 
document stating their intention to comply and the original must be kept on file at the agency’s main 
offices for review by the SAA.  
 

11. All current and newly-hired grant-funded personnel shall submit copies of a current resume with 30 days 
from the date of award or from the date of hire.  
 

12. Applicability of Part 200 Uniform Requirements 
 
The Uniform Administrative Requirements, Cost Principles, and Audit Requirements in 2 C.F.R. Part 200, 
as adopted and supplemented by the Department of Justice (DOJ) in 2 C.F.R. Part 2800 (together, the 
"Part 200 Uniform Requirements") apply to this 2016 award from the Office of Justice Programs (OJP). 
The Part 200 Uniform Requirements were first adopted by DOJ on December 26, 2014. If this 2016 award 
supplements funds previously awarded by OJP under the same award number (e.g., funds awarded in 
2014 or earlier years), the Part 200 Uniform Requirements apply with respect to all funds under that 
award number (regardless of the award date, and regardless of whether derived from the initial award or 
a supplemental award) that are obligated on or after the acceptance date of this 2016 award. For more 
information and resources on the Part 200 Uniform Requirements as they relate to OJP awards and 
subawards ("subgrants"), see the Office of Justice Programs (OJP) website at 
http://ojp.gov/funding/Part200UniformRequirements.htm. 
 
In the event that an award-related question arises from documents or other materials prepared or 
distributed by OJP that may appear to conflict with, or differ in some way from, the provisions of the 
Part 200 Uniform Requirements, the recipient is to contact OJP promptly for clarification. 
 

13. Contract Approval Requirements: The Subgrantee must receive approval of all contract agreements for 
services and products from the SFA prior to execution. The contract will require review and approval by 
appropriate staff. Every contract will identify by name all researchers, agents or vendors providing the 
service or product stipulated. If written approval of the contract is given, an executed copy of the 
contract must be submitted to the SFA prior to payment or within 30 days of signature, whichever 
comes first. In addition to the above requirements, consultant contractors (both individual and 
consulting firm) will be required to file six months progress and quarterly reports. Such reports will 
include an accounting of all financial transactions completed during the reporting period as well as a 

https://ojp.gov/about/ocr/ocr-training-videos/video-ocr-training.htm
https://ojp.gov/about/ocr/ocr-training-videos/video-ocr-training.htm
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description of the actual services provided. Final progress, narrative and fiscal reports will be required 
within 30 days after the completion of the contract. The final fiscal report must contain a complete 
accounting of financial transactions for the entire contract period. In the final narrative report, the 
contractor must provide a specific statement as to the total services or products provided under the 
terms of the contract. 
 

14. Compliance with DOJ Grants Financial Guide  
 
The recipient agrees to comply with the Department of Justice Grants Financial Guide as posted on the 
OJP website, including any updated version that may be posted during the period of performance. 

15. Reports: The subgrantee shall submit, at such times and in such form as may be prescribed, such 
reports as the SFA may reasonably require, including quarterly financial reports, progress reports, final 
financial reports and evaluation reports. 

16. Project Evaluation Report:  Any formal evaluation report must be received by the SFA not later than 45 
days after the end of the reporting period. 

17. Any materials that will be distributed, such as Public Service Announcements, radio spots, pamphlets, 
newsletters, billboards, safety cards, or brochures, etc., must be submitted to program staff for approval. 
Note: All materials and publications (written, visual, or sound) resulting from subgrant award activities 
shall contain the following statements:  

VOCA “This project was supported by Federal Formula Grant # (Please contact Program Staff for Federal 
Grant Number), awarded by the Office of Victims of Crime, U.S. Department of Justice through the South 
Carolina Office of the Attorney General. Any points of view or opinions contained within this document 
are those of the author and do not necessarily represent the official position or policies of the U.S. 
Department of Justice."  
 
VAWA awards from FFY2018 on “The recipient agrees that all materials and publications (written, web-
based, audio-visual, or any other format) resulting from subaward activities shall contain the following 
statement: "This project was supported by Subgrant No. 1K (your subaward here) awarded by the 
South Carolina Office of the Attorney General – Department of Crime Victim Assistance Grants for the 
STOP Formula Grant Program, which is the state administering office for the Office on Violence Against 
Women, U.S. Department of Justice's STOP Formula Grant Program. The opinions, findings, 
conclusions, and recommendations expressed in this publication/program/exhibition are those of the 
author(s) and do not necessarily reflect the views of the state or the U.S. Department of Justice." 
 
SVAP “This project was supported by subgrant no. [insert your subgrant number 1W        here] awarded 
by the state administering office for the State Victims Assistance Program. The opinions, findings, 
conclusions, and recommendations expressed in this publication are those of the author and do not 
necessarily represent the official position or policies of the South Carolina Office of the Attorney General 
or the Department of Crime Victim Assistance Grants.”  

The subrecipient also agrees that one copy of any such publications will be submitted to the DCVAG to 
be placed on file and distributed as appropriate to other potential subrecipients or interested parties.  

18. Confidentiality of Identifiable Research and Statistical Information; Part 23, Criminal Intelligence 
Systems Operating Policies; Part 42, Non-discrimination Equal Employment Opportunity Policies 
and Procedures; Part 61, Procedures for Implementing the National Environmental Policy Act; 



South Carolina Office of the Attorney General 
Crime Victim Services Division 
Department of Crime Victim Assistance Grants 
Terms and Conditions 
Page 4    

Part 63, Floodplain Management and Wetland Protection Procedures; and Part 66 (formerly OMB 
Circular A-102), Uniform Administrative Requirements for Grants and Cooperative Agreements 
to State and Local Governments. 
 

19. Allowable Costs: The allowability of costs incurred under any grant shall be determined in accordance 
with the general principles of allowability and standards for selected cost items as set forth in the 
applicable OMB Circulars referenced above. 
 

20. Equal Employment Opportunity: No person shall on the grounds of race, creed, color or national origin, 
be excluded from participation in, be refused the benefits of, or be otherwise subjected to discrimination 
under subgrants awarded pursuant to the Act governing these funds or any project, program, activity or 
subgrant supported by such requirements of Title VI of the Civil Rights Act of 1964, and all applicable 
requirements pursuant to the regulations of the Department of Commerce (Title 15, code of Federal 
Regulations, Part 8, which have been adopted by the Federal Funding Agency); Title IX of the Education 
Amendments of 1972; the Age Discrimination Act of 1975; Department of Labor Regulation 41 CFR Part 
60; and the Department of Justice Non-discrimination Regulations 28 CFR Part 42, Subparts C, D, E and 
G. The subrecipient must therefore ensure it has a current Equal Employment Opportunity Program 
(EEOP), which meets the requirements of 28 CFR 42.301. The subrecipient further agrees to post in a 
conspicuous place, available to all employees and applicants for employment, notices setting forth the 
provisions of The EEOP, as supplemented in Department of Labor Regulations 41 CFR Part 60. The 
subrecipient assures that in the event a federal or state court or federal or state administrative agency 
makes a finding of discrimination after a due process hearing on the grounds of race, color, religion, 
national origin or sex against a recipient of funds, the recipient will immediately forward a copy of the 
findings to the SFA.  Further, the recipient, and the subrecipients, assure that in the event that a Federal 
or State court or Federal or State administrative agency makes a finding of discrimination after a due 
process hearing on the grounds of race, religion, national origin, sex, or disability against a recipient of 
victim assistance formula funds under this award, the recipient will forward a copy of the findings to the 
Office for Civil Rights of USDOJ. https://www.justice.gov/crt/how-file-complaint.  
 

21. National origin discrimination includes discrimination on the basis of limited English proficiency (LEP). To 
ensure compliance with Title VI of the Civil Rights Act and the Omnibus Crime Control and Safe Streets 
Act, recipients are required to take reasonable steps to ensure that persons with LEP have meaningful 
access to programs. In accordance with DOJ guidance pertaining to Title VI of the Civil Rights Act of 
1964, 42 U.S.C. § 2000d, recipients of federal financial assistance must take reasonable steps to provide 
meaningful access to their programs and activities for persons with limited English proficiency (LEP). See 
U.S. Department of Justice, Guidance to Federal Financial Assistance Recipients Regarding Title VI 
Prohibition Against National Origin Discrimination Affecting Limited English Proficient Persons, 67 Fed. 
Reg. 41,455 (2002). For more information on the civil rights responsibilities that recipients have in 
providing language services to LEP individuals, please see the website http://www.lep.gov. Meaningful 
access may entail providing language assistance services; including interpretation and translation 
services, where necessary. Subrecipients are encouraged to consider the need for language services for 
persons with LEP served or encountered both in developing their proposals and budgets and in 
conducting their programs and activities. Reasonable costs associated with providing meaningful access 
for persons with LEP are considered allowable program costs. The U.S. Department of Justice has issued 
guidance for recipients to assist them in complying with Title VI requirements. The guidance document 
can be accessed on the Internet at www.lep.gov. 
 

22. The subrecipient agrees that grant funds will not support activities that compromise victim safety and 
recovery, such as: procedures or policies that exclude victims from receiving safe shelter, advocacy 

https://www.justice.gov/crt/how-file-complaint
http://www.lep.gov/
http://www.lep.gov/
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services, counseling, and other assistance based on their actual or perceived sex, age, immigration 
status, race, religion, sexual orientation, gender identity, mental health condition, physical health 
condition, criminal record, work in the sex industry, or the age and/or sex of their children; pre-trial 
diversion programs not approved or the placement of offenders in such programs; mediation, couples 
counseling, family counseling or any other manner of joint victim-offender counseling; mandatory 
counseling for victims, penalizing victims who refuse to testify, or promoting procedures that would 
require victims to seek legal sanctions against their abusers (e.g., seek a protection order, file formal 
complaint); the placement of perpetrators in anger management programs; or any other activities outlined 
in the solicitation under which the approved application was submitted. 
 

23. Approval of Changes to the Subgrant: Any changes to this subgrant, which are mutually agreed upon, 
must be approved, in AGO Grants, by the SFA prior to implementation or obligation and shall be 
incorporated in written amendments to this grant. This procedure for changes to the approved subgrant 
is not limited to budgetary changes, but also includes changes of substance in project activities and 
changes in the project director or key professional personnel identified in the approved application. No 
more than three budget revisions will be allowed within any grant year and no revisions will be allowed 
during the last quarter of the project except in cases of emergency that receive prior approval from 
DCVAG staff.  
 
Budget Revision Requirements: There will be no limit on the amount that can be expended for any one 
line item so as long as the total expended for the budget category does not exceed the total budgeted for 
the category by more than 10% and if the quantity of personnel or equipment does not change. 
 
A budget revision will not be required unless: 
 
     a) The expanded amount in a major budget category exceeds the amount budgeted for the amount 
budgeted for that major budget category by 10%. The major budget categories are: Personnel, 
Consultant Services, Travel, Renovation/Construction, Equipment and Other.  
     b) The quantity of Personnel or Equipment changes. 
     c) An item to be purchased is not listed in the grant budget. 
 

24. The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable laws, 
regulations, policies, and official DOJ guidance (including specific cost limits, prior approval and reporting 
requirements, where applicable) governing the use of federal funds for expenses related to conferences 
(as that term is defined by DOJ), including the provision of food and/or beverages at such conferences, 
and costs of attendance at such conferences. Information on the pertinent DOJ definition of conferences 
and the rules applicable to this award appears in the DOJ Grants Financial Guide (currently, as section 
3.10 of "Postaward Requirements" in the "2015 DOJ Grants Financial Guide"). 
 

25. Any training or training materials that the recipient -- or any subrecipient ("subgrantee") at any tier -- 
develops or delivers with OJP award funds must adhere to the OJP Training Guiding Principles for 
Grantees and Subgrantees, available at http://ojp.gov/funding/ojptrainingguidingprinciples.htm.and 
certifications regarding non-disclosure agreements and related matters No recipient or subrecipient 
("subgrantee") under this award, or entity that receives a procurement contract or subcontract with any 
funds under this award, may require any employee or contractor to sign an internal confidentiality 
agreement or statement that prohibits or otherwise restricts, or purports to prohibit or restrict, the reporting 
(in accordance with law) of waste, fraud, or abuse to an investigative or law enforcement representative 
of a federal department or agency authorized to receive such information. The foregoing is not intended, 
and shall not be understood by the agency making this award, to contravene requirements applicable to 

http://ojp.gov/funding/ojptrainingguidingprinciples.htm
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Standard Form 312 (which relates to classified information), Form 4414 (which relates to sensitive 
compartmented information), or any other form issued by a federal department or agency governing the 
nondisclosure of classified information.  
 

26. In accepting this award, the recipient— 
a. represents that it neither requires nor has required internal confidentiality agreements or 

statements from employees or contractors that currently prohibit or otherwise currently restrict (or 
purport to prohibit or restrict) employees or contractors from reporting waste, fraud, or abuse as 
described above; and  

b. certifies that, if it learns or is notified that it is or has been requiring its employees or contractors 
to execute agreements or statements that prohibit or otherwise restrict (or purport to prohibit or 
restrict), reporting of waste, fraud, or abuse as described above, it will immediately stop any 
further obligations of award funds, will provide prompt written notification to the federal agency 
making this award, and will resume (or permit resumption of) such obligations only if expressly 
authorized to do so by that agency. 

 
27. If the recipient does or is authorized under this award to make subawards ("subgrants"), procurement 

contracts, or both— 
 
it represents that-- (1) it has determined that no other entity that the recipient's application 
proposes may or will receive award funds (whether through a subaward ("subgrant"), procurement 
contract, or subcontract under a procurement contract) either requires or has required internal 
confidentiality agreements or statements from employees or contractors that currently prohibit or 
otherwise currently restrict (or purport to prohibit or restrict) employees or contractors from 
reporting waste, fraud, or abuse as described above; and (2) it has made appropriate inquiry, or 
otherwise has an adequate factual basis, to support this representation; and b. it certifies that, if 
it learns or is notified that any subrecipient, contractor, or subcontractor entity that receives funds 
under this award is or has been requiring its employees or contractors to execute agreements or 
statements that prohibit or otherwise restrict (or purport to prohibit or restrict), reporting of waste, 
fraud, or abuse as described above, it will immediately stop any further obligations of award funds 
to or by that entity, will provide prompt written notification to the federal agency making this award, 
and will resume (or permit resumption of) such obligations only if expressly authorized to do so 
by that agency. 

 
28. Compliance with 41 U.S.C. 4712 (including prohibitions on reprisal; notice to employees) The recipient 

must comply with, and is subject to, all applicable provisions of 41 U.S.C. 4712, including all applicable 
provisions that prohibit, under specified circumstances, discrimination against an employee as reprisal 
for the employee's disclosure of information related to gross mismanagement of a federal grant, a gross 
waste of federal funds, an abuse of authority relating to a federal grant, a substantial and specific danger 
to public health or safety, or a violation of law, rule, or regulation related to a federal grant. The recipient 
also must inform its employees, in writing (and in the predominant native language of the workforce), of 
employee rights and remedies under 41 U.S.C. 4712. Should a question arise as to the applicability of 
the provisions of 41 U.S.C. 4712 to this award, the recipient is to contact the DOJ awarding agency (OJP 
or OVW, as appropriate) for guidance. 
 

29. The subrecipient agrees to collect and maintain information on race, sex, national origin, age, and 
disability of victims receiving assistance, where such information is voluntarily furnished by the victim. 
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30. The subrecipient understands and agrees that - (a) No award funds may be used to maintain or establish 
a computer network unless such network blocks the viewing, downloading, and exchanging of 
pornography, and (b) Nothing in subsection (a) limits the use of funds necessary for any Federal, State, 
tribal or local law enforcement agency or any other entity carrying out criminal investigations, prosecution, 
or adjudication activities. 
 

31. Online financial statements for nonprofit subrecipients 

The recipient must require all non-profit sub-recipients funding under this award to make their financial 
statements available online (either on the recipient’s, the sub-recipient’s, or another publicly available 
website). OVC will consider sub-recipient organizations that have Federal 501(c)(3) tax status as in 
compliance with this requirement, with no further action needed, to the extent that such organization files 
IRS Form 990 or similar tax document (e.g., 990-EZ), as several sources already provide searchable 
online databases of such financial statements. 

32. If your organization has less than fifty employees or receives an award of less than $25,000 or is a 
nonprofit organization, a medical institution, an educational institution, or an Indian tribe, then it is exempt 
from the EEOP requirement. To claim the exemption, your organization must complete and submit 
Section A of the Certification Form, which is available online at  
http://www.ojp.usdoj.gov/about/ocr/pdfs/cert.pdf.  
 

33. If your organization is a government agency or private business and receives an award of $25,000 or 
more, but less than $500,000, and has fifty or more employees (counting both full- and part-time 
employees but excluding political appointees), then it has to prepare a Utilization Report (formerly called 
an EEOP Short Form), but it does not have to submit the report to the OCR for review. Instead, your 
organization has to maintain the Utilization Report on file and make it available for review on request. In 
addition, your organization has to complete Section B of the Certification Form and return it to the OCR. 
The Certification Form is available at http://www.ojp.usdoj.gov/about/ocr/pdfs/cert.pdf.  
 

34. If your organization is a government agency or private business and has received an award for $500,000 
or more and has fifty or more employees (counting both full- and part-time employees but excluding 
political appointees), then it has to prepare a Utilization Report (formerly called an EEOP Short Form) 
and submit it to the OCR for review within sixty days from the date of this letter. For assistance in 
developing a Utilization Report, please consult the OCR's website at 
http://www.ojp.usdoj.gov/about/ocr/eeop.htm . In addition, your organization has to complete Section C 
of the Certification Form and return it to the OCR. The Certification Form is available at 
http://www.ojp.usdoj.gov/about/ocr/pdfs/cert.pdf . To comply with the EEOP requirements, you may 
request technical assistance from an EEOP specialist at the OCR by telephone at (202) 307-0690, by 
TTY at (202) 307-2027, or by e-mail at EEOsubmisson@usdoj.gov. 
 

35. Executive Order 13279, Executive Order 13559, and the U.S. Department of Justice's (USDOJ) 
regulations on the Equal Treatment for Faith-Based Organizations, 28 C.F.R. pt. 38, prohibit recipients 
from using USDOJ financial assistance on inherently (or explicitly) religious activities and from 
discriminating in the delivery of services on the basis of religion.  Therefore, programs or activities that 
are considered inherently (or explicitly) religious activities are not allowable for grant funding.  In addition 
the USDOJ has determined that twelve-step recovery programs are considered inherently (or explicitly) 
religious activities under federal civil rights laws.  A document containing Frequently Asked Questions 
(FAQ) has been developed to provide guidance for State Administering Agencies and sub-recipients 
implementing USDOJ financial assistance on the conditions under which they may offer twelve-step 
recovery programs consistent with federal civil rights laws as part of the services that they provide.  The 

http://www.ojp.usdoj.gov/about/ocr/pdfs/cert.pdf
http://www.ojp.usdoj.gov/about/ocr/eeop.htm
http://www.ojp.usdoj.gov/about/ocr/pdfs/cert.pdf
mailto:EEOsubmisson@usdoj.gov
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FAQ may be found on the OJP’s Office for Civil Rights’ website at 
www.ojp.usdoj.gov/about/offices/ocr.htm.  If you have any questions, please contact the Office for Civil 
Rights at (202) 307-0690. 
 

36. All subrecipients (other than individuals) of awards of $25,000 or more under this solicitation, consistent 
with the Federal Funding Accountability and Transparency Act (FFATA) of 2006, will be required to report 
award information on any awards totaling $25,000 or more, and, in certain cases, to report information 
on the names and total compensation of the five most highly compensated executives of the recipients.   
 

37. The recipient must promptly refer to the Office of the Inspector General (OIG) any credible evidence that 
a principal, employee, agent, contractor, subrecipient, subcontractor, or other person has either 1) 
submitted a false claim for grant funds under the False Claims Act; or 2) committed a criminal or civil 
violation of laws pertaining to fraud, conflict of interest, bribery, gratuity, or similar misconduct involving 
grant funds. This condition also applies to any subrecipients. Potential fraud, waste, abuse, or misconduct 
should be reported to the OIG by mail. 

address: Office of the Inspector General 
U.S. Department of Justice 
Investigations Division 
950 Pennsylvania Avenue, N.W. 
Room 4706  
Washington, DC 20530 

e-mail:  oig.hotline@usdoj.gov 
hotline:  (contact information in English and Spanish): (800) 869-4499 
fax:   (202) 616-9881 

Additional information is available from the USDOJ OIG website at www.usdoj.gov/oig. 
 

38. The Grantee authorizes Office for Victims of Crime (OVC) and/or the Office of the Chief Financial Officer 
(OCFO), and its representatives, access to and the right to examine all records, books, paper or 
documents related to the VOCA grant. The State will further ensure that all VOCA subrecipients will 
authorize representatives of OVC and OCFO access to and the right to examine all records, books, paper 
or documents related to the VOCA grant. 
 

39. Conflict Of Interest: Personnel and other officials connected with this grant shall adhere to the 
requirements given below: 
 

No official or employee of a state or unit of local government or of nongovernment 
grantees/subrecipients shall participate personally through decision, approval, disapproval, 
recommendation, the rendering of advice, investigation, or otherwise in any proceeding, application, 
request for a ruling or other determination, contract, grant, cooperative agreement, claim, 
controversy, or other particular matter in which these funds are used, where to his knowledge he or 
his immediate family, partners, organization other than a public agency in which he is serving as 
officer, director, trustee, partner, or employee or any person or organization with whom he is 
negotiating or has any arrangement concerning prospective employment, has a financial interest. 

 
40. Individual Consultants: Billings for consultants who are individuals must include at a minimum: a 

description of services; dates of services; number of hours services performed; rate charged for services; 
and, the total cost of services performed. Individual consultant costs must be within the prevailing rates, 

http://www.ojp.usdoj.gov/about/offices/ocr.htm
http://www.usdoj.gov/oig
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not to exceed the maximum of $81.25/hour with a cap of $650.00 per day. If the prevailing rate is higher 
than this amount, the subrecipient may request a waiver from the SFA. 
 

41. Rental Cost: The SFA will only pay the grant portion of rental costs. Grant participation in mortgage 
payments is unallowable. Prior to final approval of rental costs, a copy of the lease agreement must be 
provided to the SFA as well as the total square footage included in the rental agreement and the amount 
of square footage requested to be funded under this grant. The Subgrantee must request approval, in 
writing, when: 
 
A. The total rental space requirement, including space for files, conference, mail, supply, reproduction 

and storage rooms, is in excess of 150 square feet per employee. Space required for intermittent 
and/or part-time employees may be included in the space requirement. 

B. The rental charge exceeds $10 monthly per square foot. The subgrantee must certify in writing that 
the requested rental charge is consistent with the prevailing rates in the local area and shall 
maintain documentation in its files to support such a determination. 
 

42. Utilities Cost: The SFA will only pay the grant portion of utility costs. Prior to final approval of utility costs, 
a copy of the lease agreement or building plan must be provided to the SFA as well as the total square 
footage included in the rental agreement/building plan. 
 

43. Obligation of Grant Funds: Grant funds may not, without advance written approval by the SFA be 
obligated prior to the effective date of award or approved revision. No obligations are allowed after the 
end of the grant period, and the final request for payment must be submitted no later than 45 calendar 
days after the end of the grant period. 
 

44. Dual Employment Compensation: Dual employment compensation must be approved by the SFA prior 
to contracting with consultants. An appropriate dual employment compensation form must be completed 
and submitted to the SFA. 
 

45. Indirect Cost (IDC): 
a. Funds recovered as Indirect Cost (IDC) must be used to support the activities of the grant project.  
b. If your agency has received approval for Indirect Cost (IDC), all funds reimbursed for IDC must 

be used for the grant program for allowable cost items as outlined in the Federal Guidelines. Grant 
funds are prohibited for use as Executive Director compensation and Board Members 
compensation as well as fundraising, lobbying, and all other unallowable activities as outlined in 
Federal Guidelines. Agencies that receive IDC as reimbursement will be required to provide 
financial records to account for the IDC revenue and expenses of the IDC when requested by the 
SFA (State Funding Agency) via desk monitoring or on-site monitoring visits. All records 
pertaining to IDC recovery and expense must comply with the grant retention period as outlined 
in Grant Term and Condition 

 
46. Requirements related to "de minimis" indirect cost rate 

 
A recipient that is eligible under the Part 200 Uniform Requirements and other applicable law to 
use the "de minimis" indirect cost rate described in 2 C.F.R. 200.414(f), and that elects to use the 
"de minimis" indirect cost rate, must advise OJP in writing of both its eligibility and its election, 
and must comply with all associated requirements in the Part 200 Uniform Requirements. The "de 
minimis" rate may be applied only to modified total direct costs (MTDC) as defined by the Part 
200 Uniform Requirements. 

https://www.federalregister.gov/documents/2016/07/08/2016-16085/victims-of-crime-act-victim-assistance-program
https://www.federalregister.gov/documents/2016/07/08/2016-16085/victims-of-crime-act-victim-assistance-program


South Carolina Office of the Attorney General 
Crime Victim Services Division 
Department of Crime Victim Assistance Grants 
Terms and Conditions 
Page 10    

 
47. Contractual Services 

 
All contractual service line items must be pre-approved by DCVAG Finance staff. Subrecipients 
must complete a bid process along with the grant contract, which is available via email from 
DCVAG Finance staff. Each step in the process must be reviewed and approved prior to grant 
funds being obligated towards the contractual service line item(s). The contract must be renewed 
each project year and span only the project period. Grants Management staff must be contacted 
to initiate the contractual services bid process. 
 

48. Procurement Requirements 
 
Purchases $10,000 and less: Purchases must be considered “fair and reasonable” and all 
purchases must be distributed equitably among qualified sources of supply. 
 
Purchases from $10,000.01 to $25,000: On any single item or like items in the aggregate whose 
total cost is between $2,500.01 and $10,000, written solicitation of written bids/quotes from a 
minimum of three qualified sources of supply must be made. The award shall be made to the 
lowest responsive and responsible sources. The agency must give the same item specifications 
to each vendor to be quoted. All cost included with delivery of the product or service should be 
included in the price; i.e. installation, setup , delivery, etc. Do not include applicable taxes. If 
purchasing in the aggregate (even if all items are not the same) the sub recipient must obtain 
quotes for all items together from three different qualified sources of supply. Submit at each point 
in the process to the DCVAG for approval prior to obligation of grant funds. 

Purchases from $25,000.01 to $50,000: Purchases require bid specification approval and must 
be advertised in SC Business Opportunity or through a means of central electronic advertising. 
Please contact the SFA for a list of all bid procedures. All purchases over $10,000 require prior 
approval from the SFA prior to obligating grant funds. 

Purchases over $50,000. Please contact DCVAG staff for guidance prior to any obligation of grant 
funds. 

 
49. Sole Source Procurement: Use of sole source procurement is discouraged. Sole source purchases will 

be awarded only under exceptional circumstances and must follow precisely the procedure set forth in 
the South Carolina Consolidated Procurement Code. All sole source purchases will require the explicit 
prior written approval of the SFA 
 

50. Utilization and Payment of Grant Funds: Funds awarded are to be expended only for purposes and 
activities covered by the subrecipients approved project plan and budget. Items must be in the 
subrecipient's approved grant budget in order to be eligible for reimbursement. Payments will be adjusted 
to correct previous overpayments and disallowances or under payments resulting from audit. 
 

51. All Request For Payments (RFP) claims must be fully-documented showing approvals for purchase, 
invoices, cancelled checks, and credit card/debit card statements. All documentation must be submitted 
with the RFP to qualify for reimbursement. For reimbursement of salary and fringe benefits expenses for 
grant-funded personnel at any percentage, the request must be supported by paycheck stubs and time 
sheets. All grant-funded personnel under this grant project must keep daily time and activity sheets, which 
must show the amount of time spent on each activity. Template forms are available to assist in preparing 
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RFP claims. Backup documentation also must be submitted for requested reimbursement of employer-
paid contributions, such as health insurance premiums, dental insurance, workers compensation, 
retirement, short-term disability, long-term disability, etc. Please make sure that all employer contributions 
requested for reimbursement are listedinthe Budget Description section of the grant as approved prior to 
incurring any expenses that might be charged to the grant. Payment cannot be processed without proper 
and thorough documentation.  
 

52. Claims for reimbursement must be submitted no more frequently than once a month and no less than 
once a quarter. Grants failing to meet this requirement, without prior written approval, are subject to 
cancellation. Claims for reimbursement must be fully documented as detailed in the Request for Payment 
Instructions. 
 

53. Recording and Documentation of Receipts and Expenditures: subrecipient's accounting procedures must 
provide for accurate and timely recording of receipt of funds by source, of expenditures made from such 
funds, and of unexpended balances. These records must contain information pertaining to grant awards, 
obligations, unobligated balances, assets, liabilities, expenditures and program income. Controls must 
be established which are adequate to ensure that expenditures charged to the subgrant activities are for 
unallowable purposes. The subrecipient will maintain a separate grant account that reflects the grant 
budget, expenditures, and  deposits through the general ledger. Additionally, effective control and 
accountability must be maintained for all grant cash, real and other personal property, and other assets. 
Additionally, effective control and accountability must be maintained for all grant cash, real and personal 
property, and other assets. Accounting records must be supported by such source documentation as 
cancelled checks, paid bills, payrolls, time and attendance records, contract documents, grant award 
documents, etc. 

54. Title: Subject to the obligations and conditions set forth in 28 CFR Part 66 (formerly OMB Circular A-102), 
title to non-expendable property acquired in whole or in part with grant funds shall be vested in the 
subrecipient. Non-expendable property is defined as any item having a useful life of more than one year 
and an acquisition cost of $1000 or more per unit. 

55. Use and Disposition: Equipment shall be used by the subrecipient in the program or project for which it 
was acquired as long as needed, whether or not the program or project continues to be supported by 
federal funds. When use of the property for project activities is discontinued, the subrecipient shall 
request, in writing, disposition instructions from the SFA prior to actual disposition of the property. Theft, 
destruction, or loss of property shall be reported to the SFA immediately. 

56. Financial Responsibility: The financial responsibility of subgrantees must be such that the subgrantee 
can properly discharge the public trust, which accompanies the authority to expend public funds. 

a. Accounting records should provide information needed to adequately identify the receipt of funds 
under each grant awarded and the expenditure of funds for each grant. 

b. Entries in accounting records should refer to subsidiary records and/or documentation which support 
the entry and which can be readily located. 

c. The accounting system should provide accurate and current financial reporting information. 

d. The accounting system should be integrated with an adequate system of internal controls to 
safeguard the funds and assets covered, check the accuracy and reliability of accounting data, 
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e. Co-mingling of Funds:  The accounting system must ensure that agency funds are not co-mingled 
with funds from other federal agencies.  Each award must be accounted for separately. Subgrantees 
are prohibited from commingling funds on either a program-by-program basis or a project-by-project 
basis.  Funds specifically budgeted and/or received for one grant may not be used to support another. 

57. Program Income: All program income generated by this grant during the project must be reported to the 
SFA quarterly (on the quarterly fiscal report) and must be put back into the project or be used to reduce 
the grantor participation in the program. The use or planned use of all program income must have prior 
written approval from the SFA. 

58. Retention of Records: Records for non-expendable property purchased totally or partially with grantor 
funds must be retained for three years after its final disposition. All other pertinent grant records 
including financial records, supporting documents and statistical records shall be retained for a 
minimum of three years after the final expenditure report. However, if any litigation, claim or audit is 
started before the expiration of the three year period, then records must be retained for three years 
after the litigation, claim or audit is resolved. 

59. Property Control: Effective control and accountability must be maintained for all personal property. Sub-
grantees must adequately safeguard all such property and must assure that it is used solely for 
authorized purposes. Subgrantees should exercise caution in the use, maintenance, protection and 
preservation of such property. 

a. Property Control Record Form: At the time the final request for payment is submitted, the 
subgrantee must file with the SFA a copy of the Property Control Record Form (provided by the 
SFA) listing all such property acquired with grant funds. The subgrantee agrees to be subject to 
a biennial audit by the SFA and/or its duly authorized representatives for verification of the 
information contained in the Property Control Record Form. 

b. Use and Disposition: Equipment shall be used by the subgrantee in the program or project for 
which it was acquired as long as needed, whether or not the program or project continues to be 
supported by federal funds. When use of the property for project activities is discontinued, the 
subgrantee shall request, in writing, disposition instructions from the SFA prior to actual 
disposition of the property. Theft, destruction, or loss of property shall be reported to the SFA 
immediately. 
 

60. Performance: This grant may be terminated or fund payments discontinued by the SFA where it finds a 
substantial failure to comply with the provisions of the Act governing these funds or regulations 
promulgated, including those grant conditions or other obligations established by the SFA. In the event 
the subrecipient fails to perform the services described herein and has previously received financial 
assistance from the SFR the subrecipient shall reimburse the SFA the full amount of the payments made. 
However, if the services described herein are partially performed, and the subrecipient has previously 
received financial assistance, the subrecipient shall proportionally reimburse the SFA for payments 
made. 
 

61. Deobligation of Grant Funds: All grants must be deobligated within forty-five calendar days of the end of 
the grant period. Failure to deobligate the grant in a timely manner will result in an automatic deobligation 
of the grant by the SFA. 
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62. Copyright: Except as otherwise provided in the terms and conditions of this grant, the subrecipient or a 
contractor paid through this grant is free to copyright any books, publications or other copyrightable 
materials developed in the course of or under this grant. However, the federal awarding agency and/or 
state funding agency (SFA) reserve a royalty-free, nonexclusive, and irrevocable license to reproduce, 
publish or otherwise use, and to authorize others to use, for federal government and/or SFA purposes: 

a. the copyright in any work developed under this grant or through a contract under this grant; and, 

b. any rights of copyright to which a subrecipient or subcontractor purchases ownership with grant 
support. 

c. The federal government's rights and/or the SFAs rights identified above must be conveyed to the 
publisher and the language of the publisher's release form must ensure the preservation of these 
rights. 

 
63. Cash Depositories: subrecipients are required to deposit grant funds in a federally insured banking 

institution, and the balance exceeding insurance coverage must be collaterally secured. 
 

64. Americans with Disabilities Act of 1990 (ADA): The subrecipient must comply with all requirements of the 
Americans with Disabilities Act of 1990 (ADA), as applicable 
 

65. Compliance With Section 504 Of The Rehabilitation Act of 1973 (Handicapped): All recipients of federal 
funds must comply with Section 504 of the Rehabilitation Act of 1973 (The Act). Therefore, the federal 
funds recipient pursuant to the requirements of The Act hereby gives assurance that no otherwise 
qualified handicapped person shall, solely by reason of handicap be excluded from the participation in, 
be denied the benefits of or be subject to discrimination, including discrimination in employment, in any 
program or activity that receives or benefits from federal financial assistance. The recipient agrees it will 
ensure that requirements of The Act shall be included in the agreements with and be binding on all of its 
subgrantees, contractors, subcontractors, assignees or successors. 
 

66. Utilization of Minority Businesses: Subgrantees are encouraged to utilize qualified minority firms where 
cost and performance of major contract work will not conflict with funding or time schedules. 
 

67. Confidential Information: Any reports, information, data, etc., given to or prepared or assembled by the 
subgrantee under this grant which the SFA requests to be kept confidential shall not be made available 
to any individual or organization by the subgrantee without prior written approval of the SFA. 
 

68. Political Activity: None of the funds, materials, property or services provided directly or indirectly under 
this contract shall be used for any partisan political activity, or to further the election or defeat of any 
candidate for public office, or otherwise in violation of the provisions of the "Hatch Act." 
 

69. Disclosure of Federal Participation: In compliance with Section 623 of Public Law 102-141, the 
subrecipient agrees that no amount of this award shall be used to finance the acquisition of goods and 
services (including construction services) for the Project unless the subrecipient: 

a. specifies in any announcement of the awarding of the contract for the procurement of the goods 
and services involved (including construction services) the amount of Federal funds that will be 
used to finance the acquisition; and, 

b. expresses the amount announced pursuant to paragraph (a) as a percentage of the total cost of 
the planned acquisition. 
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c. The above requirements only apply to a procurement for goods or services (including construction 
services) that has an aggregate value of $500,000 or more. 

70. Victims' Compensation Benefits: All victims served under VOCA, VAWA, or SVAP funded programs must 
be referred, when appropriate, for Victim's Compensation benefits. VOCA, VAWA, or SVAP funds should 
pay for medical and counseling services only when those services are not payable under Victim's 
Compensation guidelines and are specifically identified within the grant. 
 

71. Direct Service Cost: Only costs which are related to the provision of direct services to crime victims are 
allowable under VOCA, VAWA, or SVAP. Community crime prevention, and legislative advocacy are 
examples of activities not eligible for VOCA, VAWA, or SVAP funding support.  
 

72. Training: An eligible subrecipient of crime victim assistance grant funds may only include as a budget 
item the reasonable cost of staff development for those persons (salaried and critical volunteers who 
provide direct services to crime victims or are directly involved in the objectives of the project. Also 
included as an allowable cost are the necessary and reasonable travel expenses related to the 
participation of direct service staff in eligible training programs. Such costs are, however, permitted only 
within the state or a comparable geographic region. Approval is provided on a case by case basis, 
requiring a prior approved training approval request. 
 

73. Compliance with applicable rules regarding approval, planning, and reporting of conferences, meetings, 
trainings, and other events. The recipient, and any subrecipient ("subgrantee") at any tier, must comply 
with all applicable laws, regulations, policies, and official DOJ guidance (including specific cost limits, 
prior approval and reporting requirements, where applicable) governing the use of federal funds for 
expenses related to conferences (as that term is defined by DOJ), including the provision of food and/or 
beverages at such conferences, and costs of attendance at such conferences. Information on the 
pertinent DOJ definition of conferences and the rules applicable to this award appears in the DOJ 
Grants Financial Guide (currently, as section 3.10 of "Post award Requirements" in the "2015 DOJ Grants 
Financial Guide"). 
 

CERTIFICATIONS REGARDING LOBBYING; DEBARMENT, SUSPENSION AND OTHER 
RESPONSIBILITY MATTERS; AND DRUG-FREE WORKPLACE REQUIREMENTS 

74. Applicants should refer to the regulations cited below to determine the certification to which they are 
required to attest. Applicants should also review the instructions for certification included in the 
regulations before completing this form. Signature of this form provides for compliance with certification 
requirements under the applicable CFR covering New Restrictions on Lobbying, Government-wide 
Debarment and Suspension (Non-procurement) and Government-wide Requirements for Drug-Free 
Workplace (Grants). The certifications shall be treated as a material representation of fact upon which 
reliance will be placed when the State Funding Agency (SFA) determines to award the covered 
transaction, grant or cooperative agreement 

LOBBYING 

75. As required by Section 1352, Title 31 of the U.S. Code, and implemented by the applicable CFR, for 
persons entering into a grant or cooperative agreement over $100,000, as defined by the applicable CFR, 
the applicant certifies that: 

a. No Federal appropriated funds have been paid or wilt be paid, by or on behalf of the undersigned, 
to any person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of 
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Congress in connection with the making of any Federal grant, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal 
grant or cooperative agreement; 

b. If any funds other than Federal appropriated funds have been paid or will be paid to any person 
for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with this Federal grant or cooperative agreement, the undersigned shall complete and 
submit Standard Form -- I-LL. "Disclosure of Lobbying Activities," in accordance with its 
instructions; 

c. The undersigned shall require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subgrants, contracts under grants and 
cooperative agreements, and subcontracts) and that all subrecipients shall certify and disclose 
accordingly. 

76. Restrictions on "lobbying" and policy development  
 
In general, as a matter of federal law, federal funds may not be used by the recipient, or any 
subrecipient ("subgrantee") at any tier, either directly or indirectly, in support of the enactment, repeal, 
modification or adoption of any law, regulation or policy, at any level of government, in order to avoid 
violation of 18 U.S.C. 1913. The recipient, or any subrecipient ("subgrantee") may, however, use 
federal funds to collaborate with and provide information to federal, state, local, tribal and territorial 
public officials and agencies to develop and implement policies and develop and promote state, local, 
or tribal legislation or model codes designed to reduce or eliminate domestic violence, dating violence, 
sexual assault, and stalking (as those terms are defined in 42 U.S.C. 13925(a)) when such 
collaboration and provision of information is consistent with the activities otherwise authorized under 
this grant program Another federal law generally prohibits federal funds awarded by OVW from being 
used by the recipient, or any subrecipient at any tier, to pay any person to influence (or attempt to 
influence) a federal agency, a Member of Congress, or Congress (or an official or employee of any of 
them) with respect to the awarding of a federal grant or cooperative agreement, subgrant, contract, 
subcontract, or loan, or with respect to actions such as renewing, extending, or modifying any such 
award. See 31 U.S.C. 1352. Certain exceptions to this law apply, including an exception that applies to 
Indian tribes and tribal organizations. Should any question arise as to whether a particular use of 
federal funds by a recipient (or subrecipient) would or might fall within the scope of these prohibitions, 
the recipient is to contact OVW for guidance, and may not proceed without the express prior written 
approval of OVW. 
 

DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS (SUB-RECIPIENT) 

As required by Executive Order 12549, Debarment and Suspension, and implemented under the 
applicable CFR, for prospective participants in primary covered transactions, as defined in the applicable 
CFR — A. The applicant certifies that it and its principals: 

a. Are not presently debarred, suspended, proposed for debarment, declared ineligible, sentenced 
to a denial of Federal benefits by a State or Federal court, or voluntarily excluded from covered 
transactions by any Federal department or agency; 

b. Have not within a three-year period preceding this application been convicted of or had a civil 
judgment rendered against them for commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction or 
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contract under a public transaction; violation of Federal or State antitrust statutes or commission 
of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false 
statements, or receiving stolen property 

c. Are not presently indicted for or otherwise criminally or civilly charged by a government entity 
(Federal, State or local) with commission of any of the offenses enumerated in paragraph A(2) of 
this certification; and 

d. Have not within a three-year period preceding this application had one or more public transactions 
(Federal, State or local) terminated for cause or default; and 

e. Where the applicant is unable to certify to any of the statements in this certification, he or she 
shall attach an explanation to this application 

 
77. Eligibility Requirements: The subrecipient must demonstrate a record of providing effective direct 

services to crime victims. This includes having the support and approval of the subrecipient’s services by 
the community, a history of providing direct services in a cost-effective manner, and have substantial 
financial support from non-federal sources. In order to ensure financial stability. In order to be eligible to 
receive funds, the subrecipient must be able to document that at least 25% of its financial support comes 
from non-federal sources. 
 

78. Fiscal Regulations: The fiscal administration of grants shall be subject to such further rules, regulations 
and policies concerning accounting and records, payment of funds, cost allowability, submission of 
financial reports, etc., as may be prescribed by the SFA Guidelines or "Special Conditions" placed on the 
grant award. 
 

79. Compliance Agreement: The subrecipient agrees to abide by all Terms and Conditions including "Special 
Conditions" placed upon the grant award by the SFA Failure to comply could result in a "Stop Payment' 
being placed on the grant. 
 

80. Suspension or Termination of Funding: The SFA may suspend, in whole or in part, and/or terminate 
funding for or impose another sanction on a subrecipient for any of the following reasons: 

a. Failure to comply substantially with the requirements or statutory objectives of the Omnibus Crime 
Control and Safe Streets Act of 1968, as amended; Block Grants Program Guidelines issued 
thereunder, or other provisions of Federal Law. 

b. Failure to adhere to the requirements, standard conditions, or special conditions. 

c. Proposing or implementing substantial program changes to the extent that, if originally submitted, 
the application would not have been approved for funding. 

d. Failure to submit reports. 

e. Filing a false certification in this application or other reports or documents. 

f. ther good cause shown. 
 

DRUG-FREE WORKPLACE (GRANTEES WHO ARE INDIVIDUALS) -APPLICABLE TO GRANTEES 
RECEIVING $50,000 OR MORE. 
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81. As required by the S.C. Drug-Free Workplace Act #593 of 1990 and the Federal Drug-Free Workplace 
of 1988, and implemented under the applicable CFR for grantees 

a. As a condition of the grant I certify that I will not engage in the unlawful manufacture, distribution, 
dispensing, possession, or use of a controlled substance in conducting any activity with the grant; 
and 

b. If convicted of a criminal drug offense resulting from a violation occurring during the conduct of 
any grant activity, I will report the conviction, in writing, within 10 calendar days of the conviction 
to the State Funding Agency. 
 

82. Requirements pertaining to prohibited conduct related to trafficking in persons (including reporting 
requirements and OJP authority to terminate award) 
 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable 
requirements (including requirements to report allegations) pertaining to prohibited conduct related to 
the trafficking of persons, whether on the part of recipients, subrecipients ("subgranteesb"), or 
individuals defined (for purposes of this condition) as "employees" of the recipient or of any 
subrecipient. The details of the recipient's obligations related to prohibited conduct related to trafficking 
in persons are posted on the OJP web site at http://ojp.gov/funding/Explore/ProhibitedConduct-
Trafficking.htm (Award condition: Prohibited conduct by recipients and subrecipients related to 
trafficking in persons (including reporting requirements and OJP authority to terminate award)), and are 
incorporated by reference here. 
 

83. Requirement to report potentially duplicative funding 
 
If the recipient currently has other active awards of federal funds, or if the recipient receives any other 
award of federal funds during the period of performance for this award, the recipient promptly must 
determine whether funds from any of those other federal awards have been, are being, or are to be 
used (in whole or in part) for one or more of the identical cost items for which funds are provided under 
this award. If so, the recipient must promptly notify the DOJ awarding agency (OJP or OVW, as 
appropriate) in writing of the potential duplication, and, if so requested by the DOJ awarding agency, 
must seek a budget-modification or change-of-project-scope grant adjustment notice (GAN) to eliminate 
any inappropriate duplication of funding. 

 
VOCA – Conditions Specific to VOCA including federal requirements 
 

84. Pursuant to Executive Order 13513, "Federal Leadership on Reducing Text Messaging While Driving," 
74 Fed. Reg. 51225 (October 1, 2009), the U.S. Department of Justice encourages recipients and 
subrecipients to adopt and enforce policies banning employees from text messaging while driving any 
vehicle during the course of performing work funded by this grant and to establish workplace safety 
policies and conduct education, awareness, and other outreach to decrease crashes caused by 
distracted drivers. South Carolina bans texting in Section 56-5-3890 3 (B) of the Code of Laws: It is 
unlawful for a person to use a wireless electronic communication device to compose, send, or read a 
text-based communication while operating a motor vehicle on the public streets and highways of this 
State 
 

85. The recipient assures that the State and its subrecipients will comply with the conditions of the Victims 
of Crime Act (VOCA) of 1984, sections 1404(a)(2), and 1404(b)(1) and (2), 42 U.S.C. 10603(a)(2) and 
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(b)(1) and (2) (and the applicable program guidelines and regulations), as required. Specifically, the 
State certifies that funds under this award will:  
 

a. be awarded only to eligible victim assistance organizations, 42 U.S.C. 10603(a)(2); 
b. not be used to supplant State and local public funds that would otherwise be available for crime 

victim assistance, 42 U.S.C. 10603(a)(2); and 
c. be allocated in accordance with program guidelines or regulations implementing 42 U.S.C. 

10603(a)(2)(A) and 42 U.S.C. 10603(a)(2)(B) to, at a minimum, assist victims in the following 
categories: sexual assault, child abuse, domestic violence, and underserved victims of violent 
crimes as identified by the State. 

 
86. Ensuring Access to Federally Assisted Programs 

 
Federal laws that apply to recipients of financial assistance from the DOJ prohibit discrimination on the 
basis of race, color, national origin, religion, sex, or disability in funded programs or activities, not only 
in employment but also in the delivery of services or benefits. A federal law also prohibits recipients 
from discriminating on the basis of age in the delivery of services or benefits. In March of 2013, 
President Obama signed the Violence Against Women Reauthorization Act of 2013. The statute 
amends the Violence Against Women Act of 1994 (VAWA) by including a nondiscrimination grant 
condition that prohibits discrimination based on actual or perceived race, color, national origin, religion, 
sex, disability, sexual orientation, or gender identity. The new nondiscrimination grant condition applies 
to certain programs funded after October 1, 2013. The OCR and the OVW have developed answers to 
some frequently asked questions about this provision to assist recipients of VAWA funds to understand 
their obligations. Frequently Asked Questions are available at http://ojp.gov/about/ocr/vawafaqs.htm. 
 

87. Enforcing Civil Rights Laws 
 
All recipients of federal financial assistance, regardless of the particular funding source, the amount of 
the grant award, or the number of employees in the workforce, are subject to prohibitions against 
unlawful discrimination. Accordingly, the OCR investigates recipients that are the subject of 
discrimination complaints from both individuals and groups. In addition, based on regulatory criteria, the 
OCR selects a number of recipients each year for compliance reviews, audits that require recipients to 
submit data showing that they are providing services equitably to all segments of their service 
population and that their employment practices meet equal opportunity standards. 

 
88. Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.R. Part 38 

 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable 
requirements of 28 C.F.R. Part 38, specifically including any applicable requirements regarding written 
notice to program beneficiaries and prospective program beneficiaries. Part 38 of 28 C.F.R., a DOJ 
regulation, was amended effective May 4, 2016. Among other things, 28 C.F.R. Part 38 includes rules 
that prohibit specific forms of discrimination on the basis of religion, a religious belief, a refusal to hold a 
religious belief, or refusal to attend or participate in a religious practice. Part 38 also sets out rules and 
requirements that pertain to recipient and subrecipient ("subgrantee") organizations that engage in or 
conduct explicitly religious activities, as well as rules and requirements that pertain to recipients and 
subrecipients that are faith-based or religious organizations. The text of the regulation, now entitled 
"Partnerships with Faith-Based and Other Neighborhood Organizations," is available via the Electronic 
Code of Federal Regulations (currently accessible at http://www.ecfr.gov/), by browsing to Title 28-
Judicial Administration, Chapter 1, Part 38, under e-CFR "current" data. 

http://ojp.gov/about/ocr/vawafaqs.htm
http://www.ecfr.gov/cgibin/ECFR?page=browse
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89. Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.R. Part 42 

 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable 
requirements of 28 C.F.R. Part 42, specifically including any applicable requirements in Subpart E of 28 
C.F.R. Part 42 that relate to an equal employment opportunity program.  
 

90. Compliance with DOJ regulations pertaining to civil rights and nondiscrimination – 28 C.F.R. Part 54 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable 
requirements of 28 C.F.R. Part 54, which relates to nondiscrimination on the basis of sex in certain 
"education programs."   
 

91. Requirement to disclose whether recipient is designated "high risk" by a federal grant-making agency 
outside of DOJ 
 
If the recipient is designated "high risk" by a federal grant-making agency outside of DOJ, currently or 
at any time during the course of the period of performance under this award, the recipient must disclose 
that fact and certain related information to OJP by email at OJP.ComplianceReporting@ojp.usdoj.gov. 
For purposes of this disclosure, high risk includes any status under which a federal awarding agency 
provides additional oversight due to the recipient's past performance, or other programmatic or financial 
concerns with the recipient. The recipient's disclosure must include the following:  
 

a. The federal awarding agency that currently designates the recipient high risk,  
b. The date the recipient was designated high risk,  
c. The high-risk point of contact at that federal awarding agency (name, phone number, and  

email address), and  
d. The reasons for the high-risk status, as set out by the federal awarding agency. 

 
92. Reclassification of various statutory provisions to a new Title 34 of the United States Code 

 
On September 1, 2017, various statutory provisions previously codified elsewhere in the U.S. Code 
were editorially reclassified to a new Title 34, entitled "Crime Control and Law Enforcement." The 
reclassification encompassed a number of statutory provisions pertinent to OJP awards (that is, OJP 
grants and cooperative agreements), including many provisions previously codified in Title 42 of the 
U.S. Code. Effective as of September 1, 2017, any reference in this award document to a statutory 
provision that has been reclassified to the new Title 34 of the U.S. Code is to be read as a reference to 
that statutory provision as reclassified to Title 34. This rule of construction specifically includes 
references set out in award conditions, references set out in material incorporated by reference through 
award conditions, and references set out in other award requirements. 

 
93. Requirement to report actual or imminent breach of personally identifiable information (PII) 

 
The recipient (and any "subrecipient" at any tier) must have written procedures in place to respond in 
the event of an actual or imminent "breach" (OMB M-17-12) if it (or a subrecipient)-- 1) creates, collects, 
uses, processes, stores, maintains, disseminates, discloses, or disposes of "personally identifiable 
information (PII)" (2 CFR 200.79) within the scope of an OJP grant-funded program or activity, or 2) 
uses or operates a "Federal information system" (OMB Circular A-130). The recipient's breach 
procedures must include a requirement to report actual or imminent breach of PII to an OJP Program 
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Manager no later than 24 hours after an occurrence of an actual breach, or the detection of an 
imminent breach.  

 
94. The recipient agrees to comply with the provisions of 42 U.S.C. 13925(b)(2), nondisclosure of 

confidential or private information, which includes creating and maintaining documentation of 
compliance, such as policies and procedures for release of victim information. The recipient also 
agrees to ensure that any subrecipients ("subgrantees") at any tier meet these requirements. 

 
95. The recipient understands and agrees that compliance with the statutory certification requirements is an 

ongoing responsibility during the award period and that, at a minimum, a hold may be placed on 
recipient's funds for noncompliance with any of the requirements of 42 U.S.C. § 3796gg-4 (regarding 
rape exam payments), 42 U.S.C. § 3796gg-4(e) (regarding judicial notification), 42 U.S.C. § 3796gg-5 
(regarding certain fees and costs), and 42 U.S.C. § 3796gg-8 (regarding polygraphing of sexual assault 
victims). Non-compliance with any of the foregoing may also result in termination or suspension of the 
grant or other remedial measures, in accordance with applicable laws and regulations. 

 
96. Confidentiality and information sharing 

 
The recipient agrees to comply with the provisions of 34 U.S.C. § 12291(b)(2), nondisclosure of 
confidential or private information, which includes creating and maintaining documentation of 
compliance, such as policies and procedures for release of victim information. The recipient also 
agrees to ensure that all subrecipients ("subgrantees") at any tier meet these requirements. 
 

97. The subrecipient must— 
A. Ensure that, as part of the hiring process for any position that is or will be funded (in whole or in 

part) with award funds, the subrecipient properly verifies the employment eligibility of the 
individual who is being hired, consistent with the provisions of 8 U.S.C. 1324a(a)(1) and (2). 

B. Notify all persons associated with the subrecipient who are or will be involved in activities under 
this award of both— 
(1) This award requirement for verification of employment eligibility, and 
(2) The associated provisions in 8 U.S.C. 1324a(a)(1) and (2) that, generally speaking, 

make it unlawful, in the United States, to hire (or recruit for employment) certain aliens. 
C. Provide training (to the extent necessary) to those persons required by this condition to be 

notified of the award requirement for employment eligibility verification and of the associated 
provisions of 8 U.S.C. 1324a(a)(1) and (2). 

D. As part of the recordkeeping for the subaward (including pursuant to the Part 200 Uniform 
Requirements), maintain records of all employment eligibility verifications pertinent to 
compliance with this award condition in accordance with Form I-9 record retention requirements, 
as well as records of all pertinent notifications and trainings. (Note:  Do not send Form I-9 
documents to the AGO Department of Crime Victim Assistance Grants unless you receive a 
specific and individual request from that office).  
 

98. Staff involved in the hiring process— 
A. For purposes of this condition, persons “who are or will be involved in activities under this 

award” specifically includes (without limitation) any and all subrecipient officials or other staff 
who are or will be involved in the hiring process with respect to a position that is or will be 
funded (in whole or in part) with award funds. 

B. Employment eligibility confirmation with E-Verify 
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For purposes of satisfying the requirement of this condition regarding verification of employment 
eligibility, the subrecipient may choose to participate in, and use, E-Verify (www.e-verify.gov), 
provided an appropriate person authorized to act on behalf of the subrecipient uses E-Verify 
(and follows the proper E-Verify procedures, including in the event of a “Tentative 
Nonconfirmation” or a “Final Nonconfirmation”) to confirm employment eligibility for each hiring 
for a position in the United States that is or will be funded (in whole or in part) with award funds. 

C. Nothing in this condition shall be understood to authorize or require any subrecipient at any tier, 
or any person or other entity, to violate any federal law, including any applicable civil rights or 
nondiscrimination law. 

D. Nothing in this condition shall be understood to relieve any subrecipient at any tier, or any 
person or other entity, of any obligation otherwise imposed by law, including 8 U.S.C. 
1324a(a)(1) and (2). 
Questions about E-Verify should be directed to DHS.  For more information about E-Verify visit 
the E-Verify website (https://www.e-verify.gov/) or email E-Verify at E-Verify@dhs.gov.  E-Verify 
employer agents can email E-Verify at E-VerifyEmployerAgent@dhs.gov.   
 

99. Unreasonable restrictions on competition under the award; association with federal government 
SCOPE. This condition applies with respect to any procurement of property or services that is funded 
(in whole or in part) by this award, whether by the recipient or by any subrecipient at any tier, and 
regardless of the dollar amount of the purchase or acquisition, the method of procurement, or the 
nature of any legal instrument used. The provisions of this condition must be among those included in 
any subaward (at any tier).— 

A. No discrimination, in procurement transactions, against associates of the federal government 
consistent with the (DOJ) Part 200 Uniform Requirements -- including as set out at 2 C.F.R. 
200.300 (requiring awards to be "managed and administered in a manner so as to ensure that 
Federal funding is expended and associated programs are implemented in full accordance with 
U.S. statutory and public policy requirements") and 200.319(a) (generally requiring "all 
procurement transactions to be conducted in a manner providing full and open competition" and 
forbidding practices "restrictive of competition," such as "placing unreasonable requirements on 
firms in order for them to qualify to do business" and taking "any arbitrary action in the 
procurement process") -- no recipient (or subrecipient, at any tier) may (in any procurement 
transaction) discriminate against any person or entity on the basis of such person or entity's 
status as an "associate of the federal government" (or on the basis of such person or entity's 
status as a parent, affiliate, or subsidiary of such an associate), except as expressly set out in 2 
C.F.R. 200.319(a) or as specifically authorized by USDOJ. 

B. Monitoring The recipient's monitoring responsibilities include monitoring of subrecipient 
compliance with this condition. 

C. Rules of construction –  
a. The term "associate of the federal government" means any person or entity engaged or 

employed (in the past or at present) by or on behalf of the federal government -- as an 
employee, contractor or subcontractor (at any tier), grant recipient or -subrecipient (at 
any tier), agent, or otherwise -- in undertaking any work, project, or activity for or on 
behalf of (or in providing goods or services to or on behalf of) the federal government, 
and includes any applicant for such employment or engagement, and any person or 
entity committed by legal instrument to undertake any such work, project, or activity (or 
to provide such goods or services) in future. 

b. Nothing in this condition shall be understood to authorize or require any recipient, any 
subrecipient at any tier, or any person or other entity, to violate any federal law, including 
any applicable civil rights or nondiscrimination law. 

http://www.e-verify.gov/
https://www.e-verify.gov/
mailto:E-Verify@dhs.gov
mailto:E-VerifyEmployerAgent@dhs.gov
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100. Determination of suitability to interact with participating minors SCOPE. This condition applies to 

this award if it is indicated -- in the application for the award (as approved by DOJ)(or in the application 
for any subaward, at any tier), the DOJ funding announcement (solicitation), or an associated federal 
statute -- that a purpose of some or all of the activities to be carried out under the award (whether by 
the recipient, or a subrecipient at any tier) is to benefit a set of individuals under 18 years of age. The 
recipient, and any subrecipient at any tier, must make determinations of suitability before certain 
individuals may interact with participating minors. This requirement applies regardless of an individual's 
employment status. The details of this requirement are posted on the OJP web site at 
https://ojp.gov/funding/Explore/Interact-Minors.htm (Award condition: Determination of suitability 
required, in advance, for certain individuals who may interact with participating minors), and are 
incorporated by reference here. 

 
VAWA – Conditions Specific to VAWA including federal requirements 
 

101. Policy for response to workplace-related incidents of sexual misconduct, domestic violence, and 
dating violence 
 
The recipient, and any subrecipient at any tier, must have a policy, or issue a policy within 270 days of 
the award date, to address workplace-related incidents of sexual misconduct, domestic violence, and 
dating violence involving an employee, volunteer, consultant, or contractor. The details of this 
requirement are posted on the OVW web site at https://www.justice.gov/ovw/award-eonditions (Award 
Condition: Policy for response to workplace-related sexual misconduct, domestic violence. and dating 
violence), and arc incorporated by reference here. 
 

102. The Violence Against Women Reauthorization Act of 2013 amends the Violence Against Women 
Act (VAWA) of 1994 by adding a grant condition that prohibits discrimination by recipients of certain 
Department of Justice (DOJ or Department) funds: 

a. No person in the United States shall, on the basis of actual or perceived race, color, religion, 
national origin, sex, gender identity (as defined in paragraph 249(c)(4) of title 18, United States 
Code), sexual orientation, or disability, be excluded from participation in, be denied the benefits 
of, or be subjected to discrimination under any program or activity funded in whole or in part with 
funds made available under [VAWA], and any other program or activity funded in whole or in part 
with funds appropriated for grants, cooperative agreements, and other assistance administered 
by the Office on Violence Against Women. This provision applies to the entire agency receiving 
funds, and the agency will be monitored by the SAA for compliance. For further guidance and a 
set of responses to frequently-asked questions, you may visit  
http://www.ovw.usdoj.gov/docs/faqs-ngc-vawa.pdf  

 
103. Legal Projects 

Be advised that: 
b. any person providing legal assistance with funds through this program  

i. has demonstrated expertise in providing legal assistance to victims of domestic violence, 
dating violence, sexual assault, or stalking in the targeted population; or  

ii. is partnered with an entity or person that has demonstrated expertise described in 
subparagraph (A); and  

http://www.ovw.usdoj.gov/docs/faqs-ngc-vawa.pdf
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iii. has completed, or will complete, training in connection with domestic violence, dating 
violence, sexual assault or stalking and related legal issues, including training on 
evidence-based risk factors for domestic and dating violence homicide; 

c. any training program conducted in satisfaction of the requirement of paragraph (1) has been or 
will be developed with input from and in collaboration with a tribal, state, territorial, or local 
domestic violence, dating violence, sexual assault or stalking victim service provider or coalition, 
as well as appropriate tribal, state, territorial, and local law enforcement officials;  

d. any person or organization providing legal assistance with funds through this program has 
informed and will continue to inform state, local, or tribal domestic violence, dating violence, 
sexual assault or stalking programs and coalitions, as well as appropriate state and local law 
enforcement officials of their work;  

e. and the grantee’s organizational policies do not require mediation or counseling involving 
offenders and victims physically together, in cases where sexual assault, domestic violence, 
dating violence, or child sexual abuse is an issue. 
 

104. The recipient agrees that, of the amount awarded, not less than 25 percent shall be allocated for 
law enforcement, not less than 25 percent shall be allocated for prosecutors, not less than 30 percent 
shall be allocated for victim services, and not less than 5 percent shall be allocated to courts. The 
recipient agrees that of the 30 percent of funds allocated for victim services, 10 percent will be 
distributed to culturally specific community-based organizations. The recipient understands that 
"culturally specific" means "primarily directed toward racial and ethnic minority groups," which are 
defined by 42 USC 300u-6(g) as "American Indians (including Alaska Natives, Eskimos, and Aleuts); 
Asian Americans; Native Hawaiians and other Pacific Islanders; Blacks; and Hispanics." Further, the 
recipient agrees to recognize and meaningfully respond to the needs of underserved populations and 
ensure that monies set aside to fund linguistically and culturally specific services and activities for 
underserved populations are distributed equitably among those populations. 

 
105. The recipient agrees that no more than 5 percent of the state's award may be used to conduct 

public awareness or community education campaigns or related activities to broadly address domestic 
violence, dating violence, sexual assault, or stalking. Grant funds may be used without limit to support, 
inform, and outreach to victims about available services. 

 
106. The recipient agrees to provide OVW with specific information regarding subawards 

(“subgrants”) made under this program. The recipient agrees to submit an annual report that includes  
 

a. an assessment of whether stated goals and objectives were achieved;  
b. information on the effectiveness of the activities carried out with the amounts made available to 

carry out the program, including number of persons served and the numbers of persons seeking 
services who could not be served;  

c. information on each subaward awarded; and  
d. such other information as the Attorney General may prescribe.  

Recipients are required to submit this report after the end of each calendar year but no later than March 
30 each year. Recipients are required to submit this information on the Annual STOP Administrators' 
Report form (which is to be completed by the State Administrator) and the Annual Progress Report for 
STOP Violence Against Women Formula Grant Program form (which is to be completed by 
subrecipients (“subgrantees”)). 
 

107. Under the Government Performance and Results Act (GPRA), VAWA 2000 and subsequent 
legislation, recipients and subrecipients (“subgrantees”) are required to collect and maintain data that 
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measure the effectiveness of their grant funded activities. Accordingly, the recipient agrees to submit 
annual electronic progress reports on program activities and program effectiveness measures and to 
require submission of reports by subrecipients. Recipients and subrecipients are required to collect the 
information that is included on the Measuring Effectiveness Progress Reports for the OVW Program 
under which this award is funded. 
 

108. The recipient agrees to comply with all relevant statutory and regulatory requirements which 
may include, among other relevant authorities, the Violence Against Women Act of 1994, P.L. 103-322, 
the Violence Against Women Act of 2000, P.L. 106-386, the Omnibus Crime Control and Safe Streets 
Act of 1968, 42 U.S.C 3711 et seq., the Violence Against Women and Department of Justice 
Reauthorization Act of 2005, P.L. 109-162, the Violence Against Women Reauthorization Act of 2013, 
P.L. 113-4, and OVW's implementing regulations at 28 CFR Part 90. 
 
 

VOCA and SVAP – Conditions Specific to VOCA and SVAP including federal requirements 

109. Match Waiver Request 
 
If you are submitting an application for a continuation/existing project and if your application 
substantially increases or enhances the previous year’s project scope or expense, your agency is 
eligible to submit a match waiver request. If you are submitting a new application you are eligible to 
submit a match waiver request. Match waivers will be accepted and considered only if your application 
is using in-kind match. Cash match applications are not eligible for a waiver. Please submit the request 
and supporting information on your agency’s letterhead including all match waiver forms along with the 
application as an attachment. Please be aware that match waiver requests are not guaranteed. Any 
funds expended by your agency require 20% match, and your agency is responsible for the full 20% 
match requirement unless a match waiver is granted by the Office for Victims of Crime in the U.S. 
Department of Justice. 
 


